ACORN Training Registration Instructions for School District Partners

Follow these four-part (4) instructions to register for and complete the ACORN Live
Comprehensive Training:

1. Create a MERIT Account

2. Apply for a STARS ID Number

3. Create a Training Account in the DCYF Training Site

4. Register for ACORN Live Comprehensive User Training

1) Create a MERIT Account

1. Visit MERIT at merit.dcyf.wa.gov.

2. Click on Sign In or Register.

M E RIT "0 Q7 Washington State Department of

CHILDREN, YOUTH & FAMILIES

Welcome to MERIT
Washington's Professional Development & Workforce Registry

Sign In or Register Find Training

Ooo Washington State Department of

@ CHILDREN, YOUTH & FAMILIES



https://apps.dcyf.wa.gov/MERIT/Home/Welcome?ReturnUrl=%2fmerit%2f

3. Fill out the required fields and create a password. Click Save.

MERIT Managed Education and Registry Information Tool

Find Training

Sign In MERIT Registration

Username:
f you aiready have a STARS number, please click here fo recover your usemame. If you
have questions. please contact MERIT Support Services at 866-482.4325 (choose option
5) or merit@acyl.wa.gov.

Password:

First Name:
Signin Middle Name:
I forgot my usemame Last Name:

I forgot my password

Find my STARS 1D

Primary Email

Additional Email:
Optional
Password:
Password must meet the following crteria
@ Atleast § characters long

Confirm Password:

O Alleast one special character among *5+7_S=19%{/@#
' Password and confirmation must match

Password Hint:
Select an item v

Password Hint Answer:

4.......I..I.III....--..»

4. Activate your account by clicking on the email sent to you. (Check your spam folder if
you do not see it in your inbox).

= M Gmail Q,  Search mail = ® ®
- c
# Compase o
& Primary ©  Promotions & Ssocial
& Inbox 1
4 Starred merit MERIT Account Activation - k- Your MERIT account 12:26 PM
(@® Snoozed
B Sent
D Dafts
v More
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5. Click on link provided in email to activate your account.

MERIT Account Activation inbe: = a o
[} merit@dcyf.wa.gov 1226PM (Thour age) ¢ €
@ w©mev

Dear

Your MERIT account has been created

Please follow this link to activate your account (you will not be able to sign in until you do so)
hitps-ilapps deyf wa govIMERIT/Publi asp adcyi@gmail 4=1df9a305-ic76-4e95-8¢T

After activating your account, please sign in with the Usemame and Password you specified when creating your account \

Ifthis link does not open for you, please da the fallowing

1. Copy the link listed in the message above by placing your cursor at the beginning of the link, click and drag your cursor across the link to select and highlight the link. Once highlighted, select the right button on the mouse and click “capy” from
the drop-down menu

2. Go to the top of your internet browser, click your mouse cursor in the address field. Delete the address that appears there (if any). Then click the right mouse button and select “paste" option from the drop-down menu

3. Select the "enter” button on your keyboard to go to the address you've just copied into the address bar of your internet browser

Thank you

MERIT Support Services
Department of Children, Youth, and Families
Attn: MERIT

PO Box 40870

Olympia, WA 98504-070

6. Click here to login to your new account.

® MERIT Help

M E RIT Managed Education and Registry Information Tool

Find Training

Account Activation

“our account has been successfully activated.
Flease click here to log in.
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7. Sign in to MERIT. Your username is your email address.

MERIT Managed Education and Registry Information Tool

Find Training

Sign In

Username:
o
l Password:

X

2)Apply for a STARS ID Number

1. Visit MERIT at merit.dcyf.wa.gov.

CHILDREN, YOUTH & FAMILIES

M E RlT = "\ Washington State Department of
3 |

Welcome to MERIT
Washington's Professional Development & Workforce Registry

Sign In or Register Find Training
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https://apps.dcyf.wa.gov/MERIT/Home/Welcome?ReturnUrl=%2fmerit%2f

2. Sign into MERIT.

Find Training

Sign In

o |

3. Once signed in, go to the My Applications tab.

vl s Yo

MERIT » My Record

4. Click on the application STARS ID Number.

S -

My Applications

STARS ID Number

\

Use this application to request a STARS ID number and create a professional record in MERIT. Once you submit this application, you

will receive your STARS ID immediately on the confirmation page and via email.
Please nofe: You will not be able to change your name, gender or date of birth after submitting this application.

Portable Background Check Application

Portable Background Check Application A\ You must have a STARS ID before you can apply for a Portable background check.

September 7, 2023
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5. Enterthe required information and click Next.

‘...II-.-.-.I----.-....’

STARS ID Number REC]UE!St Personal Information

Parsonal Inormaian

Personal Infamatian

Empioymant

Wipiah: your padsonal imlamation hen. Pleass maks Sun your fami, gencar, and date of birth are corect.

Flred Mame : Your

Widdle Mame :

Laci Mame : Hame

Bandar :

Etnninity :

Frimary Language -

Bezondary Language - Chorse and..

Cionbact Indormmalion

Frimary Emall

‘Contact Phone

o

g Ugariame ;

Birth Dabs :

Additional Emall

Coll Fhone

LS 5 5 el 1234

p=

Farmer Name Information

Flaase add your formar nama|s].

First Nams Mliddla Mama

Maling Address

Flaasa vadly your cormant mailing addross bolow.

Addrece 1

Last Mame

RSNt 3

Choosn on... W

B |oen=vzooa

b Clich hsrss b sckd Formmear Marrss

Dalefa

This a4 ks roguinad

Addrece 2

his fokd is roguinsd

his I

ald is requined.

Cancsl
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6. Do not enter any information here. Just click Next to proceed past this section.

Personal Information Employment Submit

4 Back Mext >
Early Care & Education/School-Age Employment Information

s

Type SSPS Provider # Provider/ Organization 1D Facility Name  License Status Facility Type  Job RoleTitle  Date Employment Status Edit Delete
No Records Found

Type SitelD  Grantee/Contractor Site Mame Job RolefTitle Date  Employment Status ECEAP Staff Qualification Status Edit Delete
Mo Records Found

7. Enterthe required information and click Submit.

]

Personal Information Employment Submit

Signature: Date:
1110472022

Parent or Guardian's Signature {Required if you are under 18 years of age):

If you are under 18 years of age, your parent or guardian must sign the application before you can submit it. Your information has been saved so
you may return to the application at a later fime if your parent or guardian is currenily unavailable. Cnce the application is signed by your parent or
guardian, you may submit the completed application.

Parent/Guardian Signature: Date:

11/04/2022

September 7, 2023
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8. MERIT will issue and display your STARS ID Number. Write this down and save it.

-\ Washington State Department of/|
MERIT Managed Education and Registry Information Tool @CHILDREN "YOUTH & FAMILIES|
My Record | My Educatio My Applications Teaini

Congratulations! You have s
where you can ciick the Early Learning Profession

your submitted application, click Done and you will be returned to the My Record page

Done

3)Create a Training Account in the DCYF Training Site

Important Note: The first name, last name, and STARS ID must match the information that you
entered in MERIT at steps 1 and 2 above. If you entered a middle name in MERIT, be sure to
include it when creating a Training Account in the DCYF Training Site.

1. Visit the DCYF Training Site at www.dcyftraining.com and click on Sign Up.

] 9-5@& Washington State Department of

g/ CHILDREN, YOUTH & FAMILIES

Help

STUDENT LoaIN

Need an account? SIGN UP

User Name |

Password | |

Forgot your username or password?
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http://www.dcyftraining.com/

2. Complete the required information. Choose School District Partner for Job Role. Click
Submit.

NEwW STUDENT

Note: All fields are required except Address 2.

First Name | |

Last Name | |

Email Address | |

STARSID | |

Geta STARSID. @

JobRole O ECEAP Licensed €@
C ECEAP Only €
O ESIT Agency Admin €
O ESIT Intake and Referal €
O ESIT Service Provider: FRC @
O ESIT Service Provider: Other )
) Friend/Meighbor Care (FFN) €

 State-Approved Trainer €
© Tribal Relative/Mon-Relative Provider €

ESIT Program

(Hint: You can type into the drop down above to
narrow your search)

Address 1 | |

Address 2 | |

o | |

State | WA |

® | |

County | |

Usemame | |

Password | |

‘.II....I.I--IIIII.-I.III..I-III’

Confirm Password | |

9
September 7, 2023
Early Learning Division | Approved for distribution by Karma Hugo, Learning Management System Coordinator



3. Review welcome letter.

Welcome

Hi

Welcome to You have successfully registered as a new student. A confirmation email has been sent to you at
. If you do not receive this email shortly, please check your spam or junk folder, and make sure you add
noreply@dcyftraining.com to your contact list or safe list.

4, Activate your account by clicking on the email sent to you. Check your spam folder if you
do not see it in your inbox.

= M Gmail Q search mal = ® &
- e
& compose o
@ Primary D _cg & Ssocial

&  Inbox 1
#r Starred noreply Welcome ta deyftraining.com 3 Yo e to deyftraining.com. You have successful username ar 2:420M
@ Snoozed
B Sent
O orafts
v More

Welcome to deyftraining.com inbos x a8 B

[} noreply@dcyftraining.com 242PM (4 minutes ago) gy

@ e~

Hi

Welcome to deyftraining.com. You have successfully registered as a new student. Your usemame and password are listed below. Please keep this information in a safe place. You may wish to print this email for future reference

Username:

Password:

Please click on the link below to verify your email

hitps /s ining.com/index cim?fuseact i il = &student_id=142675

To access your raining, please visit the link below

hitps://deyfiraining,com/index cfm

September 7, 2023
Early Learning Division | Approved for distribution by Karma Hugo, Learning Management System Coordinator




6. Click on proceed to your training.

‘\l—% Washington State Department of

Lo
(7 CHILDREN, YOUTH & FAMILIES

Your email has been verified. You can proceed to your training.

\

Register for ACORN Live Comprehensive User Training

1. Log into your account in the DCYF Training Site: www.dcyftraining.com.

@ Washington State Department of
&~ CHILDREN, YOUTH & FAMILIES

STUDENT LoGIN

Need an account? SIGN UP

User Name ‘

Password ‘

Forgot your userna‘r password?
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http://www.dcyftraining.com/

2. Inyour training account, make sure you have selected “Courses” in the Catalog.

3. Make sure that School District Partner has been selected for Role.

4. Click on Acorn Live Comprehensive Seminar.

Washington State Department of

»’ CHILDREN, YOUTH & FAMILIES

My Account  Logout

Example ONLINE TRAINING

Help

on the following statuses:
* Inprogress

= Annual renewal dates
= Completed

merit@deyf. wa.gov.

The DCYF Training Site has been updated! You can use the training catalog to search for trainings
based on your orogram type, role or prefarred language. You are also able to track your fraining based

MNew support instructions have been added to the DCYF Training Site portion of the MERIT Support
website. If additional support is needed, please reach out to our MERIT Support Team at

Flease visit the ‘My Accourtt’ page (top right corner) fo tell us your role. This will allow you see the frainings
based on this role on your homepage. You will still be able to see other frainings.

CATALOG — InProgress
G Joom
ourses onors
(L ESIT
Search... @ 2023-24 The Three-Pronged Approach: A Protocol for Screening Vision
and Hearing of Infants and Toddlers
Role L (1) ESIT Live Seminars 2023-24 - ESIT Live Seminar 1 of 3:
[ FriendiNeighbor & | 1 English Concepts and Practices that Guide ESIT Services (10/11/2023)
Care (FFN) )
N _ [ Spanish @ ESIT Live Seminar 1 of 3: Concepts and Practices that Guide ESIT
I Licensed Child o " .
Somali Services
( School District | (1) ESIT Live Seminars 2023-24 - ESIT Live Seminar 3 of 3:
I Partner Functional IFSP Outcomes and Strategies (10/25/2023)
Top'k @ ESIT Live FSP Qutc
CESIT
L — — Annual Renewal
) ACORN Live Comprehensive User Training N courses.
o ‘ 9hrs
\ — Completed

\_//

(i) Adult Learning Modules

Started Completed

02/26/2023  05/5/2023 E

@ Adult Leaming Module 1:
Crientation to State-Approved
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The training is a series of three (3) live webinars. All three (3) must be completed. Clicking on
the training at step 4 opens to a survey where you need to select and submit the dates you
wish to attend each live webinar. The training will also appear on the right side of your account
under “In Progress”. You may click on the training there to complete the survey, if needed.

5. Complete the survey to select and register for the training dates you wish to attend.

52 i
'Sé: b Washington State Department of gq;r b ACORN LIVE COMPREHENSIVE USER TRAINING  * & - r
CHILDREN, YOUTH & FAMILIES RESOURCES PREVIOUS NEXT

Choose Your Live Sessions!
-,

What dates will you attend?

% Choose yaour live sessions!
INCOMPLETE

Washington State Department of
Please complete this form to
choose your dates of
attendance and finalize your
registration.

ACORN Live Comprehensive User
Training Registration

First Name *

Last Name *

STARS ID *
Click here for instructions on finding your STARS ID

Select Your Sessions

This comprehensive user training will be offered as a series of three webinars. They are
designed 1o be taken in order. For example; #1 on Oct. 3, #2 on Oct. 11, and #3 on Oct.
12. However, this is not required and they can be taken out of order.

if you are unable 1o attend the three live webinars, you will have an opportunity 1o
complete self-paced modules in the DCYF Training Portal in late October.

ACORN users are required to complete either all three live webinars below OR all of the
self-paced modules (registration available soon).

Open Link In New Tab

6. Be sure to click Submit.

You will receive a zoom link prior to the session.

[] Send me a copy of my responses.

Powered by B smartsheet
Privacy Natice | Report Abuse

Open Link In New Tab

Participants will receive the live webinar Zoom link and supplementary materials to the email
they provide prior to the first webinar.

Questions? If you have other questions related to this training, please contact
dcyf.esittraining@dcyf.wa.gov.
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