REQUIRED DOCUMENTS
FOR CHILD PLACING AGENCIES
KINSHIP CARE LICENSING

Washington State Department of
CHILDREN, YOUTH & FAMILIES

Original Date: September 2022 | Revised Date: November 2025
Licensing Division | Approved for distribution by Ron Effland, Foster Care Licensing Senior Administrator



Table of Contents

New Kinship License (Child SPECIfIC)....uuuuiseeriiiiiiii ittt 3
Kinship License Renewal (Child SPECIfiC) ....eeuueiuiiniiiiiiiiiiese e 7
Kinship AMendment (IMOVE) .. .ue ettt s et s et s et e st ee s 10
Kinship Certified ReSPIte Provider . ......uuiseeiiiiiiiiiiee it se s 12
Provisional Expedited Kinship License (Phase 1 and 2).........cceieeiiiiiiiiiiiiiiiiieiiesieieeseceeseeee s 14
Provisional Expedited License (PRase 2)........cuiuuiiiiiiiiiiiieieiie st 15
Transfer from State to CPA or from CPA to CPA (“New Kinship License Child SPecific) ......coeeveeriiiieiiiiiieiieneenee, 15
Kinship HOmMe Study Update .. ..ueeeiiiiiiiieieie et s e 15
Change iN CirCUMSTANCE 1..ueeitiiee ittt ettt ettt st e e sttt e st et e st et s e e aie e 18
APPENDIX A: Concrete Goods (KinShip LICENSE) ...c.uuiireiieiiiiiiiiiiiiiei ittt 18
APPENDIX B: Required Publications for ApPliCant........ueieuieiiiiiiiiiiiiiiiisiee it 18
APPENDIX C: Background Check GUIJANCE ..cccuuuiiiiiiiiiiiiiie ittt ettt 19

Original Date: September 2022 | Revised Date: August 2025
Licensing Division | Approved for distribution by Ron Effland, Foster Care Licensing Senior Administrator
2



Required Documents and Forms

This guide lists the required documents and forms Child Placing Agencies must use to ensure they follow
Washington State Law and Chapter 110-147 WAC. Different documents are required for New Kinship License
(Child Specific), the Kinship Certified Respite Provider and Home Study Update, Provisional Expedited Kinship
License, Kinship License Renewal (Child Specific) and Kinship Amendment (Move).

¢ All documents are to be completed in WA CAP by applicants and CPAs, unless LEP or other
accommodations are needed for the applicant.

e While the applicant may require LEP or other accommodations, CPAs must submit all documents
through WA CAP.

New Kinship License (Child Specific)
Applicant Forms (completed by Applicant unless “waived” by CPA):

Home Study or Reassessment

Application CPA needs to provide “Public Notice of

DCYF 10-354 6/2025 Nondiscrimination Publication” ADM 0026

*Required for Kinship Home
Study Update, issuing a new
3-year license

Must be submitted with “Home Study or Reassessment
Authorization and Consent to DCYF15-824A  05/2023  Application” and “Background Confirmation and Out-of-
Share Records (CPA Home) State Check.”
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https://app.leg.wa.gov/WAC/default.aspx?cite=110-147
https://www.dcyf.wa.gov/forms?field_number_value=10-354&title
https://www.dcyf.wa.gov/publications-library?combine_1=HR_0012&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title

Background Confirmation and
Out-of-State Check

Emergency and Evacuation
Plan (Kinship)

Infant Safety Agreement

WAC Agreement (Kinship)

Applicant Medical Report -
Confidential (Medical
Provider)

Applicant Medical -
Confidential (Self-Report)

DCYF 15-460

DCYF 16-204A

DCYF 15-821

DCYF 10-290A

DCYF 13-001

DCYF 13-001A

03/2024

06/2025

09/2022

06/2025

09/2022

09/2022

Must be completed by all household members/ property
members and 16 years of age and older who will have
unsupervised access to children in care.

If BAF was already submitted thru Child Welfare, consult
with Regional Licensor if a new BAF is needed.

Page 2: Worker Information is to be completed by the
applicant(s) outside of WA CAP (not sent to RL) then

per the direction on the form, the family needs to “post
it (entire page 2) in a prominent location in their home.”

For Kinship HS update, CPA can determine whether the
form may be waived.
e Required for all adult household members:
- ifthereis a current or expected placement of
infants under the age of 12 months
- who will have unsupervised contact
e Waive if there is no current or anticipated
placement of infants.
Form must be reviewed and signed by each Applicant.

If applicable for an adoption recommendation or for
mitigating issues/concerns.
Date of last physical exam needs to be within 12 months
of the date the application is submitted to LD from CPA.
e o Applicant completes Section #1 and CPA
either faxes or emails using secure email to
the licensed healthcare provider.
OPTIONAL: CPA can utilize the form as a tool during

interviews to mitigate issues/concerns
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https://dcyf.wa.gov/forms?field_number_value=15-460&title
https://www.dcyf.wa.gov/forms?field_number_value=16-204A&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-821&title
https://www.dcyf.wa.gov/forms?field_number_value=10-290A&title=
https://www.dcyf.wa.gov/forms?field_number_value=13-001&title
https://www.dcyf.wa.gov/forms?field_number_value=13-001&title

Agency Forms (completed by CPA):

6/2025 CPA needs to provide “Bloodborne Pathogens Fact Sheet”

File Checklist and Certification = DCYF 10-016A
for License of Kinship Home

Financial Worksheet DCYF 14-452

Home Inspection Checklist
(Kinship)
DCYF 10-453

Limited English Proficient
(LEP)/Deaf/Hard of Hearing DCYF 15-245
Service Record

Supervision Plan for Site DCYF 10-419A
Specific Conditions (Kinship)

9/2022

06/2025

10/2021

06/2025

LIC-0164

OPTIONAL: CPA can utilize the form as a tool during
interviews to help assess financial stability and to
provide resources and support.

Required in Person:
° One inspection minimum.
Virtual Inspection Permitted:
e Follow-up to verify, including photos or videos.
Resources:
Safety Barrier Guidelines for Pools.pdf (cpsc.gov)
Bed Enclosure Guidance

If applicable. CPA needs to complete the form
documenting their compliance with the LEP
requirement.

When applicable (trampolines, water hazards, etc.).
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https://www.dcyf.wa.gov/forms?field_number_value=10-016A&title=
https://www.dcyf.wa.gov/publications-library?combine_1=lic_0164&combine=&field_program_topic_2_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=14-452&title
https://www.dcyf.wa.gov/forms?field_number_value=10-183&title
https://www.cpsc.gov/s3fs-public/362%20Safety%20Barrier%20Guidelines%20for%20Pools.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.dcyf.wa.gov/sites/default/files/pdf/LD-BedEnclosures-CPA.pdf
https://www.dcyf.wa.gov/forms?field_number_value=15-245&title
https://www.dcyf.wa.gov/forms?field_number_value=10-419A&title=

Home Study (completed by CPA):

Kinship Home Study or DCYF 10-018 05/2025
Kinship Home Study Update  DCYF 10-018B 06/2025

Interviews Required in Person:

e Applicants (interviewed individually).

e Joint interview if two or more applicants.

e All household children, including children in care,
and children who reside in the home part-time
(interviewed individually).

e Observation and documentation of non-verbal
children, including interactions with the caregivers.

e Separate, individual interviews with all other
household members, including adults on the
property having unsupervised access to children in
care.

Note: Follow-up to interviews may be virtual.

For Non-household children (minor/adult, including any

children the applicant has parented):

o Refer to Kinship Home Study Guide
e In CPA’s own documentation outside WA CAP
o Phone interview permitted
o Be detailed about at least two attempts using
two different forms of communication on two
different days; document attempts in Home
study
o Adult Child Reference Questionnaire can be used
as an additional resource, but cannot be used
instead of an interview.
Collateral contact with the case worker and supervisor or

document attempts.

Resources: Permanency Planning Matrix
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https://www.dcyf.wa.gov/forms?field_number_value=10-018&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-018&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-018B&title
https://www.dcyf.wa.gov/sites/default/files/pubs/CWP_0088.pdf

Supporting Documents (uploaded by Applicant or CPA):

Valid Government Issued ID Must be a valid driver’s license if transporting
children in out of home placement.
Training If applicable for the child specific needs:

e Certificates - upload by Applicant or CPA
under the individual’s Training Certificate
section

e Training Log - upload by CPA in the
Other/Miscellaneous CPA Documents section

Marriage/Divorce/Death If applicable for an adoption recommendation.
Verification
Floor Plan CPA is expected to assist the Kinship applicant with

the drawing and must upload in WA CAP.

If applicable to mitigate issues/concerns,
Applicant Mental Health 07/2022 o Applicant completes Section #1 and CPA either
Report - Confidential DCYF 13-001B faxes or emails using secure email to the mental
health provider.
o Upload by CPA under the individual’s
Miscellaneous Documents section.

Reference forms are no longer required. Conduct “collateral contacts” instead. For Adult Child, CPA may access
Adult Child Reference Questionnaire DCYF 15-286A as an optional tool to guide the interview.

Kinship License Renewal (Child Specific)
Applicant forms (completed by Applicant unless “waived” by CPA):

Home Study or Reassessment = DCYF 10-354 06/2025 | CPA needs to provide “Public Notice of

Application Nondiscrimination Publication” ADM 0026

Authorization and Consent to Must be submitted with “Home Study or

Share Records (CPA Home) DCYF 15-824A 05/2023  Reassessment Application” and “Background
Confirmation and Out-of-State Check.”

Background Confirmationand = DCYF 15-460 03/2024 | Must be completed by all household members/

Out-of-State Check property members and 16 years of age and older who

will have unsupervised access to children in care.
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https://www.dcyf.wa.gov/forms?field_number_value=13-001&title
https://www.dcyf.wa.gov/forms?field_number_value=15-286A&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-354&title
https://www.dcyf.wa.gov/publications-library?combine_1=HR_0012&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title
https://dcyf.wa.gov/forms?field_number_value=15-460&title

Emergency and Evacuation DCYF 16-204A 06/2025
Plan (Kinship)

Infant Safety Agreement DCYF 15-821 09/2022
WAC Agreement (Kinship) DCYF 10-290A 06/2025
Applicant Medical Report - DCYF 13-001 09/2022

Confidential (Medical Provider)

Applicant Medical - 09/2022
Confidential (Self-Report) DCYF 13-001A

Agency Forms (completed by CPA):

Page 2/Worker Information is to be completed by the
applicant(s) outside the WA CAP (not sent to RL) then
per the direction on the form, the family needs to
“post it (entire page 2) in a prominent location in
their home.”

e Required forall adult household members:
- ifthereis a current or expected placement of
infants under the age of 12 months
- who will have unsupervised contact

e Waive if there is no current or anticipated
placement of infants.

Form must be reviewed and signed by each Applicant.

If applicable for mitigating new issues/concerns, the
date of last physical exam needs to be within 12
months of the date the application is submitted to LD
from CPA.

e Applicant completes Section #1 and CPA
either faxes or emails using secure email to
the licensed healthcare provider.

OPTIONAL: CPA can utilize the form as a tool during

interviews to mitigate issues/concerns

File Checklist and Certification = DCYF 10-016A 06/2025 CPA needs to provide “Bloodborne Pathogens Fact

of Kinship Home

Financial Worksheet DCYF 14-452  9/2022

Sheet” LIC-0164

OPTIONAL: CPA can utilize the form as a tool during
interviews to help assess financial stability and to
provide resources and support.
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https://www.dcyf.wa.gov/forms?field_number_value=16-204A&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-821&title
https://www.dcyf.wa.gov/forms?field_number_value=10-290A&title=
https://www.dcyf.wa.gov/forms?field_number_value=13-001&title
https://www.dcyf.wa.gov/forms?field_number_value=13-001&title
https://www.dcyf.wa.gov/forms?field_number_value=10-016A&title=
https://www.dcyf.wa.gov/publications-library?combine_1=lic_0164&combine=&field_program_topic_2_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=14-452&title

Home Inspection Checklist

(Kinship) DCYF 10-453

Kinship License Renewal
Assessment

DCYF 10-405D

Limited English Proficient
(LEP)/Deaf/Hard of Hearing
Service Record

DCYF 15-245

Supervision
Plan for Site Specific
Conditions (Kinship)

DCYF 10-419A

06/2025

06/2025

10/2021

06/2025

Supporting Documents (uploaded by Applicant or CPA):

Valid Government Issued ID

Training

Floor Plan

Applicant Mental Health
Report - Confidential

DCYF 13-001B

07/2022

Required in Person:
e One inspection minimum.

Virtual Inspection Permitted:
e Follow-up to verify, including photos or videos.

Interviews Required in Person:

e Primary Applicant

e New household members

o New property members with unsupervised access to
children

Virtual Interviews permitted and completed only as
needed with:
e Secondary applicant

If applicable. CPA needs to complete the form
documenting their compliance with the LEP
requirement.

When applicable (trampolines, water hazards, etc.).

Must be a valid driver’s license if transporting children
in out of home placement. Upload by Applicant or CPA.

If applicable for the child specific needs,
e Certificates -upload by Applicant or CPA under
the individual’s Training Certificate section
e Training Log - upload by CPA in the
Other/Miscellaneous CPA Documents section

CPA is expected to assist the Kinship applicant with the
drawing and must upload in WA CAP.
If applicable to mitigate any new concerns/issues.

e Applicant completes Section #1 and CPA either
faxes or emails using secure email to the
mental health provider.

e Upload by CPA under the individual’s
Miscellaneous Documents section
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https://www.dcyf.wa.gov/forms?field_number_value=10-183&title
https://www.dcyf.wa.gov/forms?field_number_value=10-405&title
https://www.dcyf.wa.gov/forms?field_number_value=15-245&title
https://www.dcyf.wa.gov/forms?field_number_value=10-419A&title=
https://www.dcyf.wa.gov/forms?field_number_value=13-001&title

Kinship Amendment (Move)
Applicant Forms (completed by Applicant):

| Dooument | Number | Date | Nees

Home Study or Reassessment DCYF 10-354 6/2025

Application

Authorization and Consentto = DCYF 15-824A  05/2023 @ Must be submitted with “Home Study or Reassessment

Share Records (CPA Home) Application” and “Background Confirmation and Out-of-
State Check”; if applicable for all NEW household and
property members with unsupervised access to children
in care, as well as existing household members who
recently turned age 16-18 and haven’t previously
completed it.

Background Check DCYF 15-460 03/2024 Only for all NEW household and property members with

Confirmation and Out-of- unsupervised access to children in care, as well as existing

State Check household members who recently turned age 16-18 and
haven’t previously completed it.

Emergency and Evacuation DCYF16-204A  06/2025 @ Page 2: Worker Information is to be completed by the

Plan (Kinship) applicant(s) outside of WA CAP (not sent to RL) then the

family must review the evacuation plan with the
children/youth placed in the home.

Agency Forms (completed by CPA):

File Checklist and DCYF 10-016A = 06/2025

Certification

for Kinship Home

Home Inspection Checklist DCYF 10-453 06/2025 Required in Person:

(Kinship) e One inspection minimum.

Virtual Inspection Permitted:
¢ Follow-up to verify, including photos or videos.

Kinship License Move DCYF 10-405C | 06/2025 Interviews Required in Person:
Assessment e Applicants
e New household members
o New property members with unsupervised access to

children
Limited English Proficient DCYF 15-245 10/2021 | If applicable. CPA needs to complete the form
(LEP)/Deaf/Hard of Hearing documenting their compliance with the LEP requirement.

Service Record
Applicant’s children are not allowed to serve as

interpreters/translators for their parents.

Supervision Plan for Site DCYF 10-419A 6/2025 When applicable (trampolines, water hazards, etc.).
Specific Conditions (Kinship)
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https://www.dcyf.wa.gov/forms?field_number_value=10-354&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title
https://dcyf.wa.gov/forms?field_number_value=15-460&title
https://www.dcyf.wa.gov/forms?field_number_value=16-204A&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-016A&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-453&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-405&title
https://www.dcyf.wa.gov/forms?field_number_value=15-245&title
https://www.dcyf.wa.gov/forms?field_number_value=10-419A&title=

Supporting Documents (uploaded by Applicant or CPA):

Valid Government Issued ID e Upload of a valid driver’s license by Applicant or CPA if

expired and transporting children in care.

Floor Plan CPA is expected to assist the Kinship applicant with the

Notes:

drawing and must upload in WA CAP.

If there is a placement and the foster family remains intact, foster parent(s) may continue providing care under
their previous license for 30 calendar days from the move date. Amended licenses for moves must be approved
within 30 days from the first day at the new address. Submission for an amended license must be done prior to
the 30 days to allow Regional Licensing time to review the amendment.

If there is NO placement, a foster family’s license may remain open for 90 calendar days from the first date at
the new address. CPA licensor still must complete the inspection within 30 days of the move notification from
caregiver(s). Amended licenses for moves must be approved within 90 days from the first day at the new
address. Submission for an amended license must be done prior to the 90 days to allow Regional Licensing time
to review the amendment.

If the current license expires within six months after the move, a “new” three-year license may be issued in lieu
of amending the license. The renewal paperwork is required to complete the license. The new license must be
approved within the timelines listed above.

Original Date: September 2022 | Revised Date: August 2025
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Kinship Certified Respite Provider

Applicant Forms (completed by Applicant unless “waived” by CPA):

Application for Certified DCYF 14-512 11/2021  Required only the first time. Only one applicant allowed.

Respite Provider

e If care will be provided in the Certified Respite
Provider’s own home-all household/property
members age 16 and older with unsupervised
access to children/youth in care must be listed

Respite can be provided in

¢ Kinship licensed
home

e Certified Respite
provider’s home

Authorization and Consent to DCYF 15-824A 05/2023  Must be submitted with “Application for Certified

Share Records (CPA Home) Respite Provider” and “Background Confirmation and
Out-of-State Check.”
Background Confirmation DCYF 15-460 03/2024 e Also required for respite renewal.
and e Must be completed
Out-of-State Check o after the applicant has submitted the online
BAF.

o For care in a Certified Respite home, all
household/property members age 16 and older
with unsupervised access to children/youth in
care must submit

Infant Safety Agreement DCYF 15-821A 01/2023 < |If applicable

(Certified Respite) e Also required for respite renewal.
Certified Respite Provider DCYF 14-510 11/2021  Also required for respite renewal.
Agreement

Original Date: September 2022 | Revised Date: August 2025
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https://dcyf.wa.gov/forms?field_number_value=14-512&title
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title
https://dcyf.wa.gov/forms?field_number_value=15-460&title
https://www.dcyf.wa.gov/forms?field_number_value=15-821&title=
https://dcyf.wa.gov/forms?field_number_value=14-510&title

Agency Forms (completed by CPA):

Limited English Proficient DCYF 15-245 10/2021  If applicable. CPA needs to complete the form
(LEP)/Deaf/Hard of Hearing documenting their compliance with the LEP
Service Record requirement.

Applicant’s children are not allowed to serve as
interpreters/translators for their parents.

File Checklist (Certified DCYF 16-225 11/2022  Also required for respite renewal.

Respite)

Home Inspection Checklist DCYF 10-453 06/2025 Must complete if certified respite is in the respite
(Kinship) provider’s home.

Required in Person:
e One inspection minimum.

Virtual Inspection Permitted:
e Follow-up to verify, including photos or videos.

Supporting Documents (uploaded by Applicant or CPA):

Valid government issued ID Must be a valid driver’s license if transporting children in

out-of-home care. Update at renewal if needed. Upload
by Applicant or CPA

Auto Insurance If transporting children in out-of-home care. Update at

Notes:

renewal if needed. Upload by Applicant.

Interview can be in person or virtual. For additional/follow up interview, phone interview permitted. Interview
needs to address

o

O
O
O

Who they will be providing care for
Discipline
A discussion regarding specific needs of the children/youth and their ability to meet those needs
If care is in the respite provider’s home,
- identify everyone who will be providing the care
- in-person site inspection is required
Original Date: September 2022 | Revised Date: August 2025
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https://www.dcyf.wa.gov/forms?field_number_value=15-245&title
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e Written documentation including Interview, any collateral contact, assessment and recommendation regarding the

certified respite applicant is kept with CPA.

Provisional Expedited Kinship License (Phase 1 and 2)

Applicant Forms (completed by Applicant):

Home Study or Reassessment
Application DCYF 10-354

Authorization and Consent to

DCYF 15-824A
Share Records (CPA Home)

Background Confirmation and

Out-of-State Check DCYF 15-460
Infant Safety Agreement DCYF 15-821
WAC Agreement Checklist DCYF 10-290

Agency Forms (completed by CPA):

06/2025

05/2023

03/2024

09/2022

03/2023

CPA needs to provide “Public Notice of
Nondiscrimination Publication” ADM_0026.

Must be submitted with “Home Study or Reassessment
Application” and “Background Confirmation and Out-of-
State Check.”

Needs to be completed by anyone 16 years and older
after they have submitted their online BAF.

if BAF was already submitted through Child Welfare,
consult with the Regional Licensor if a new BAF is
needed.

Required for all adult household members.

Form must be reviewed and signed by each Applicant.

File Checklist and Certification DCYF 10-016A
for License of Kinship Home

Home Inspection Checklist DCYF 10-453
(Licensed)

Limited English Proficient
(LEP)/Deaf/Hard of Hearing
Service Record DCYF 15-245

Supervision Plan for Site DCYF 10-419
Specific Conditions

06/2024

03/2023

10/2021

11/2022

Supporting Documents (uploaded by Applicant or CPA):
Original Date: September 2022 | Revised Date: August 2025
Licensing Division | Approved for distribution by Ron Effland, Foster Care Licensing Senior Administrator
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Expedited criteria needs to be met
Guidance: Provisional Expedited Policy

Form is completed by CPA for “expedited criteria met.”

Required in Person:
e Oneinspection minimum.

Virtual Inspection Permitted:
e Follow-up to verify, including photos or videos.

If applicable. CPA needs to complete the form
documenting their compliance with the LEP
requirement.

When applicable (trampolines, water hazards, etc.).


https://www.dcyf.wa.gov/forms?field_number_value=10-354&title
https://www.dcyf.wa.gov/publications-library?combine_1=HR_0012&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/publications-library?combine_1=HR_0012&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=15-824A&title
https://dcyf.wa.gov/forms?field_number_value=15-460&title
https://www.dcyf.wa.gov/forms?field_number_value=15-821&title
https://www.dcyf.wa.gov/forms?field_number_value=10-290&title
https://www.dcyf.wa.gov/forms?field_number_value=10-016&title
https://dcyf.wa.gov/dcyf-policies/3-15-20-initial-kinship-and-provisional-expedited-licenses
https://www.dcyf.wa.gov/forms?field_number_value=10-453&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-245&title
https://www.dcyf.wa.gov/forms?field_number_value=10-419&title

Valid Government Issued ID Must be a valid driver’s license if transporting children
in out of home placement.

Auto Insurance If transporting children in out of home placement.

Floor Plan Upload by Applicant or CPA

Provisional Expedited License (Phase 2)
Refer to the required documents for “New” Kinship or Foster License.

Note: No new application is needed. A full, new license must be completed within 90 days of Provisional
Expedited License approval. No duplication of documents that were completed during Phase 1 is needed.
Consult with the regional licensor as applicable.

Transfer from State to CPA or from CPA to CPA (“New Kinship License Child
Specific)

Note: When transferring a Kinship License from State to CPA or from CPA to CPA, refer to the required
documents for “New Kinship License (Child Specific)”.

When completing a kinship license transfer to a foster care license, please refer to the Foster Care Required
Documents Booklet.

Kinship Home Study Update
DCYF Policy 3.15.10:

Update kinship home studies to address a change in kinship caregivers’ circumstances when any of the following occur:
1. Asignificant change within the household impacting their ability to care for the specific needs of children or youth
in out-of-home placement. This includes when either:
a. A new household member is added who may pose a risk to children or youth.
b. A change in circumstance to an existing household member takes place that may pose a risk to children or
youth.
c. A medical condition, mental health condition, or significant change occurs affecting their ability to provide
care.
2. Additional children or youth are placed in the home.
3. The children’s or youth’s permanent plan does not align with the recommendations of the current home study.
4. The court requires an update
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Applicant Forms (completed by Applicant unless “waived” by CPA. Most forms can be waived.):

Home Study or Reassessment DCYF 10-354

Application

Authorization and Consent to
Share Records (CPA Home)

DCYF 15-824A

Background Check DCYF 15-460
Confirmation and Out-of-State

Check

Applicant Medical Report -

Confidential (Medical Provider) DCYF 13-001

Agency Forms (completed by CPA):

File Checklist and Certification
for License of Kinship Home

DCYF 10-016A

Home Inspection Checklist DCYF 10-453
(Kinship)
Limited English Proficient DCYF 15-245

(LEP)/Deaf/Hard of Hearing
Service Record

Supervision Plan for Site
Specific Concerns

DCYF 10-419A

06/2025

05/2023

03/2024

09/2022

06/2025

06/2025

10/2021

11/2022

Must be submitted with “Home Study or
Reassessment Application” and “Background
Confirmation and Out-of-State Check.”

Needs to be completed by any NEW adult household
member and property member with unsupervised
access to children in care, as well as existing household
members who recently turned 16-18 and haven’t
previously completed it.

Add the form to track if needed

If applicable for mitigating new issues/concerns, the
date of last physical exam needs to be within 12
months of the date the application is submitted to LD
from CPA.

e Applicant completes Section #1 and CPA
either faxes or emails using secure email to
the licensed healthcare provider.

Virtual inspection permitted if approved by RL
Supervisor.

If applicable. CPA needs to complete the form
documenting their compliance with the LEP
requirement and send a copy to RL when submitting
the completed certification packet.

When applicable (ex: trampolines, water hazards, etc.).
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Home Study (completed by CPA):

Kinship Home Study Update DCYF 10-018B 12/2023 Interviews Required in Person:
09/2024 e Applicants (interviewed individually).
e Adding adoption e All household children, including children in care, and
requirements only without children who reside in the home part-time
requiring a new 3 year (interviewed individually).
license e Observation and documentation of non-verbal

children, including interactions with the caregivers.
e Separate, individual interviews with all other
household members, including adults on the
property having unsupervised access to children in
care.
Note: Follow-up to interviews may be virtual.

For Non-household children (minor/adult, including any
children the applicant has parented):
e Referto Kinship Home Study Guide
e In CPA’s own documentation outside WA CAP
o Phone interview permitted
o Be detailed about at least two attempts using
two different forms of communication on two
different days; document attempts in Home
study
o Adult Child Reference Questionnaire can be used
as an additional resource, but cannot be used
instead of an interview.
Collateral contact with the case worker and/or supervisor
or document attempts.

Resources: Permanency Planning Matrix

Reference forms are no longer required. Conduct “collateral contacts” instead. For Adult Child, CPA may access
Adult Child Reference Questionnaire Adult DCYF 15-286A as an optional tool to guide the interview.
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Supporting Documents (uploaded by Applicant or CPA):

Marital/Divorce/Death If the original home study did not include an adoption
Verification recommendation, upload of current marriage and/or prior
divorces by Applicant and completion verification by CPA.

Applicant Mental Health DCYF13-001B  07/2022 If applicable to mitigate any new concerns/issues.

Report -Confidential e Applicant completes Section #1 and CPA either faxes
or emails using secure email to the mental health
provider.

e Upload by CPA under the individual’s Miscellaneous
Documents section

Note: An Adoption Home Study Update should not contain information that is not current. Incorporate all the necessary
updates into each section rather than noting each section as “update.”

Change in Circumstance

Policy 3.15.30
Note: If the change in circumstance results in a New Kinship Home Study or a Kinship Home Study update, please refer to that
guidance within this document or consult with Regional Licensing for technical assistance.

APPENDIX A: Concrete Goods (Kinship License)

#1: Support Funds for concrete goods, such as fire extinguishers, cabinet locks, and medication lock boxes, are available to
support kinship caregivers prior to licensing and at any time during the license. CPA can submit a request for Concrete Goods
through the regional licensor for approval. The CPA must provide information indicating that the caregiver has given written or
verbal approval to share their address with Amazon.

Note: Under certain circumstances, concrete goods are available for Certified Kinship Respite Providers if respite is provided
in their home. Consult with your regional licensor.

APPENDIX B: Required Publications for Applicant

Reporting Responsibilities for CPA needs to provide to applicant at the time of
Licensed Kinship Caregivers LIC 0170 04/2023  Orientation/New License/Renewal

Bloodborne Pathogens Fact LIC 0164 5/2025 | CPA needs to provide to Kinship applicant at the time of
Sheet licensing

Notice of Nondiscrimination CPA needs to provide to applicant at the time of
Publication ADM 0026  02/2023 application
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APPENDIX C: Background Check Guidance

Per WAC 110-149-0340, background checks apply to the following individuals:
e All household members 16 years of age and older.
e Any property members 16 years of age and older who have unsupervised access to children.
e Anyone under the age of 16 to verify the safety of children or youth placed in a licensed home after staffing with
the Foster Care Licensing Supervisor.
e Anyone visiting frequently or staying in the licensed foster home for at least two weeks, as outlined in the Guide to
Background Checks ADM_0023.

FamLink checks apply to the following individuals, regardless of age, when LD becomes aware:
e All household members; and
e Any property members who have unsupervised access to children.
e Anyone visiting frequently or staying in the licensed foster home for at least two weeks, as outlined in the Guide to
Background Checks ADM 0023.

Background and FamLink checks are not required at the time a current household or property member turns 16 or 18.
Complete them at any of the following:
e Renewal
e Amendment.
e Home Study Update.
e Modifications.
Background and FamLink checks are required when LD becomes aware of changes in the household or property:
e |f a new member is residing in the home or on the property, LD was not given advance notice, and there is a
placement in the home, run an NCIC.
e If a new member is planning to move into the home or on the property and LD is given advance notice,
complete a non-emergent background check.

Original Date: September 2022 | Revised Date: August 2025
Licensing Division | Approved for distribution by Ron Effland, Foster Care Licensing Senior Administrator
19


https://app.leg.wa.gov/WAC/default.aspx?cite=110-149-0340
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.dcyf.wa.gov/sites/default/files/pubs/ADM_0023.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.dcyf.wa.gov/sites/default/files/pubs/ADM_0023.pdf

	REQUIRED DOCUMENTS
	FOR CHILD PLACING AGENCIES
	KINSHIP CARE LICENSING
	New Kinship License (Child Specific)
	Kinship License Renewal (Child Specific)
	Kinship Amendment (Move)
	Kinship Certified Respite Provider
	Provisional Expedited Kinship License (Phase 1 and 2)
	Provisional Expedited License (Phase 2)
	Transfer from State to CPA or from CPA to CPA (“New Kinship License Child Specific)
	Kinship Home Study Update
	Change in Circumstance
	Policy 3.15.30
	Note: If the change in circumstance results in a New Kinship Home Study or a Kinship Home Study update, please refer to that guidance within this document or consult with Regional Licensing for technical assistance.
	APPENDIX A: Concrete Goods (Kinship License)
	APPENDIX B: Required Publications for Applicant
	APPENDIX C: Background Check Guidance

