Contractor Bulletin No. 04-2025

Date: December 2, 2025
To: All ESIT Contracted Provider Agencies, County Lead Agencies, and Subcontractors
From: Amber Romero, Accountability and Quality Improvement Manager
Tutrecia Baker, ESIT Senior Administrator 7~ &
Subject: Parental Opt-Out Tracking Procedures

Purpose and Background: The Office of Special Education Programs requires states to track families who opt
out of the transition notification to Part B. When the opt-out policy was first introduced, a workaround was
created in the DMS to document instances with the expectation that ACORN would be rolled out. Since
ACORN is no longer moving forward, an alternative tracking process must be implemented to distinguish
between children who are not potentially eligible, and those whose families have chosen to opt out.

A Smartsheet Form will now be used to capture this information. The Smartsheet Form records essential
details: the provider agency name, the child’s ID number, the date the family opted out, and if applicable, the
date the family later changed their mind and opted back in. This ensures accurate tracking and compliance
with federal requirements.

This change will also be reflected in the January 2026 amendments to the contractor Statement of Work.

Next Steps:

e Service Coordinators/Family Resource Coordinators will continue using the work around in the DMS
by selecting “Not Potentially Eligible”.

o Fill out the Smartsheet Form by January 30, 2026 to document those families who have chosen to
opt-out since July 1, 2025 to present.

e Going forward, the form should be filled out within 10 business days of the family’s decision.

We appreciate your continued partnership, support, and all the work you do in service to the state’s
children, youth, and families.

For further information, questions, and/or assistance, please contact:

Jessica Baffoe, Quality Improvement Specialist

360-522-2776 | Jessica.Baffoe@dcyf.wa.gov or

Amber Romero | Accountability & Quality Improvement Manager
509-731-5947 | amberly.romero@dcyf.wa.gov



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapp.smartsheet.com%2Fb%2Fform%2Ff3af610e485f4549864b9d1b8c429f87&data=05%7C02%7Camberly.romero%40dcyf.wa.gov%7Cfbb54dddace64365b04808de27b7e554%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638991867935563226%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=l4zsAweM3Jc5Wp%2BzfI6KnGVfO%2FViMf%2Fehfm%2FZWey%2FS8%3D&reserved=0
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